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1. Foreword

As Police and Crime Commissioner for Dyfed-Powys, | aim to
promote openness, transparency and fairness in all decisions |
make. | have made a promise that | will serve the public of Dyfed-
Powys and not any political party or any one individual. This
Publication Scheme will provide information about me and my
responsibilities and the business of the Office for the Police and
Crime Commissioner. It will constantly be reviewed and improved.

2. The Freedom of Information Act 2000 — Your Rights, Our
Responsibilities

The Freedom of Information Act 2000 gives right of access to all
types of recorded information held by public bodies, sets out
exemptions from that right and places a number of obligations on
public bodies. Any person who makes a request to a public body for
information must be informed whether the public body holds that
information and, subject to exemptions, supplied with that
information. Exemptions include commercially sensitive information
and personal information.

The Freedom of Information Act (FolA) gives applicants the right to
request information held by public bodies but it does not provide a
right of access to personal information about you. If you wish to
request personal data this should be handled as a Subject Access
Request under the UK General Data Protection Regulation (UK
GDPR). Some data about others may be available; however it must
not contravene any of the data protection principles of the UK



GDPR. Further information about the Freedom of Information Act is
available from the Information Commissioner's Office at
http://www.ico.org.uk

The Office for the Police and Crime Commissioner for Dyfed-Powys
is committed to routinely publishing information made available
under the Freedom of Information Act. The purpose of our
Publication Scheme is to let you know what information is readily
available from us without you needing to ask for it. By readily
available, we mean that the information is available on our website
www.dyfedpowys-pcc.org.uk can be obtained from us if you request
it by letter, e-mail or telephone call, or can be purchased from us.

When you ask for information, we will be required to:

e Letyou know in writing whether we hold the information you have
asked for.

e |f we do, and the information you have requested is routinely
available and can be accessed through the Commissioner’'s
website, a response should be received within five working days.

e |f the information is not routinely available, we will provide the
information to you within 20 working days, unless it is subject to
an exemption.

Model Publication Scheme

The Office for the Police and Crime Commissioner for Dyfed-Powys
has adopted the Information Commissioner's Model Publication
Scheme.

By adopting this Scheme, the Office for the Police and Crime
Commissioner for Dyfed-Powys is committed to making information
in the following categories available, subject to legitimate charges
and relevant exemptions:-

¢ Who we are and what we do
e What we spend and how we spend it


http://www.ico.org.uk/
http://www.dyfedpowys-pcc.org.uk/
http://ico.org.uk/~/media/documents/library/Freedom_of_Information/Detailed_specialist_guides/model-publication-scheme.pdf
http://ico.org.uk/~/media/documents/library/Freedom_of_Information/Detailed_specialist_guides/model-publication-scheme.pdf

e What our priorities are and how we are doing

e How we make decisions

e Our policies and procedures

e Lists and registers

e Services provided by the Office for the Police and Crime
Commissioner

The Scheme commits the Office for the Police and Crime

Commissioner (OPCC):-

e To proactively publish or otherwise make available as a matter of
routine, information, including environmental information, which
is held by the OPCC and falls within the categories above;

e To specify the information which is held by the OPCC and falls
within the categories above;

e To proactively publish or otherwise make available as a matter of
routine, information in line with the statements contained within
this Scheme;

e To produce and publish the methods by which the specific
information is made routinely available so that it can be easily
identified and accessed by members of the public;

e To review and update on a regular basis the information the
OPCC makes available under this Scheme;

e To produce a schedule of any fees charged for access to
information which is made proactively available;

e To make this Publication Scheme available to the public.

. General Information about the Police and Crime Commissioner
for Dyfed-Powys (the Commissioner)

As a result of the changes introduced by the Police Reform and
Social Responsibility Act 2011, Police Authorities ceased to exist on
21 November 2012 and were replaced with a Police and Crime
Commissioner for each police area.

The first election for a Police and Crime Commissioner took place
on 15 November 2012 and the first successful candidate served in



office for a period of 3¥2 years. Thereafter the elections will be held
every four years.

What is the role of the PCC?

The Commissioner ensures that the policing needs of the Dyfed-
Powys communities are met as effectively as possible, bringing
communities closer to the police, building confidence in the system
and restoring trust.

His job is to listen to the public and then respond to their needs,
bringing more of a public voice to policing. The Commissioner will
give the public a voice at the highest level, and give the public the
ability to ensure their police are accountable.

The overall aim is to cut crime and deliver an effective and efficient
police service within Dyfed-Powys. The Government has outlined
five key roles of the Commissioner:

1. Representing all those who live and work in the communities
in their Force area and identifying their policing needs

2.  Setting priorities that meet those by agreeing a local strategic
plan for the Force

3. Holding the Chief Constable to account for achieving these
priorities as efficiently and effectively as possible

4.  Setting the Force budget and setting the precept (the policing
element of Council Tax)

5.  Appointing and if necessary dismissing the Chief Constable

The Chief Constable retains direction and control of the Force’s
Officers and Staff. The operations of the Police, who is arrested and
how investigations work is the responsibility of the Chief Constable.



5. Contact Details and Charges

Contact Detalls

The Chief of Staff and Monitoring Officer of the Office of Police and
Crime Commissioner for Dyfed-Powys has overall responsibility for
our Publication Scheme. The person responsible for maintaining
and managing the Publication Scheme is the:

Compliance and Performance Manager
Dyfed-Powys Office for Police and Crime
Commissioner

Police Headquarters

Telephone Number: 01267 226440

E-mail: opcc@dyfed-powys.pnn.police.uk
Web address: www.dyfedpowys-pcc.org.uk

Schedule of Charges

Under the FOIA, the Commissioner has the power to decline to
provide information in certain circumstances, unless the cost of
doing so is met by the applicant.

The table below indicates for each class of information, whether the
class includes chargeable information or not, and the charging
regime which could apply.

Free of charge on
website:

There is no charge made by us, although the
user will, of course, have to meet any charges
made by their internet service provider and / or
telephone company as well as any personal
costs for printing, photocopying etc.

For those without access to the internet, we will
provide a single printout of an individual
publication, as shown on the website, free of
charge from the above contact address.



mailto:opcc@dyfed-powys.pnn.police.uk
http://www.dyfedpowys-pcc.org.uk/

Chargeable on
website:

Requests for multiple copies of publications or
multiple printouts from our website or for copies
of archived material no longer available on the
website will attract a charge. The cost will be
15p per sheet plus postage.

We will let you know the cost when we receive
your request. The charge will be payable in
advance.

Free of charge hard
copy:

Indicates booklets, leaflets or periodicals which
are published by the Office of Police and Crime
Commissioner without charge.

Chargeable hard
copy:

Indicates a bound paper copy, compact disc or
other produce charged as shown in our
publication list.

Where a charge applies, the cost and the
reasons for levying such a charge will be made
known to you. Any charge will be payable in
advance.

6. Complaints, Comments and Data Protection

If you think we have not supplied information in accordance with our
Scheme, then you should write, in the first instance, to the Chief of
Staff and Monitoring Officer of the Office for Police and Crime
Commissioner. We will aim to deal with your complaint within 10
working days. If you are dissatisfied with the response you can ask
for the matter to be internally reviewed. Internal reviews will be
completed promptly and a response given to you within 20 working
days of your further request.

If, after the internal review, you remain dissatisfied then you can
complain to the Information Commissioner.

7. Copyright



http://ico.org.uk/

Different bodies might own the copyright of material contained in
our Scheme.

Dyfed-Powys OPCC Copyright

For material where we own the copyright, it can be reproduced free
of charge in any format or medium for research, private study or for
internal circulation within an organisation. This is subject to the
material being reproduced accurately and not being used in a
misleading context. Where material is being republished or copied
to others, the source of the material must be identified and our
copyright acknowledged. The Dyfed-Powys OPCC's logo is also
copyrighted and may not be reproduced other than as it appears on
copied material.

Other Copyrighted Material

Some material we include in our Scheme may be the copyright of a
third party. Our rights to hold and use such material do not extend
to others. You must obtain authorisation from the copyright
holder(s) concerned if you wish to copy or reproduce such material.

. Requests for Personal Information

Under the UK GDPR, you have a statutory right to have access to
personal data we hold about you on computer or in a structured
manual file, i.e. on paper. You also have the right to expect us, as
the data controller, to ensure that your data is:

e Processed lawfully, fairly and in a transparent manner

e Collected for specified, explicit and legitimate purposes

e Adequate, relevant and limited to what is necessary

e Accurate and, where necessary, kept up to date

e Kept in a form which permits identification of you for no longer
than is necessary

e Protected against unauthorised or unlawful processing and
against accidental loss, destruction or damage

e Processed in accordance with your rights as a data subject



For the purposes of the UK GDPR, “personal data” is information
that relates to a living identifiable person. The person or
organisation who controls the purpose and manner in which data is
processed is the “data controller”. More information on the GDPR
can be found on the website of the Information Commissioner
www.ico.org.uk, or from the address given below.

Information where Dyfed-Powys OPCC is the Data Controller

Where we are the data controller, you are entitled to be told whether
we hold data about you, and if we do:

e The purposes for processing your data
e Our retention periods for that data
e Who your data will be shared with

You are also entitled to a copy of the information with any
unintelligible terms, acronyms or codes explained.

If you wish to apply for access to your personal data, known as a
Subject Access Request, you should write to the Chief of Staff and
Monitoring Officer at the above address. You must provide proof of
your identity (a photocopy of current passport or driving licence)
with your request. We will also require the details needed to locate
the information you seek. A request for access to personal data will
be dealt with promptly and in any event within one month of receipt
of the request and appropriate identification.

If you consider that a request by you for access to your personal
data has not been dealt with properly, you may:

e Write to the Chief of Staff and Monitoring Officer at address
outlined in the ‘Contact details’ section, seeking resolution of your
complaint, or

e Write to the Information Commissioner, who is appointed to
consider such complaints at the:
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Office of the Information Commissioner
Wycliffe House

Water Lane

Wilmslow

Cheshire SK9 5AF

Web: www.ico.org.uk

The Information Commissioner is empowered to assess whether
there has been a failure to comply with the UK GDPR. The
Information Commissioner can issue enforcement proceedings if
satisfied that there has been a contravention of the data protection
principles. The Information Commissioner can also recommend that
you apply to court alleging a failure to comply with the subject
access provisions of the UK GDPR. The court may make an order
requiring compliance with those provisions and may also award
compensation for any damages you have suffered as well as any
associated distress.

Information where Dyfed-Powys OPCC is not the “Data
Controller”

In many cases, it is the Police Force and not the OPCC which holds
personal information. The Police National Computer includes
information on prosecutions, convictions and cautions. Chief
Officers of the Police Forces are the “data controllers” for this
information and not the Police and Crime Commissioner for Dyfed-

Powys.

You have the right to be told by a Chief Officer whether any
information is held about you on the Police National Computer
(PNC) and a right to a copy of that information. The Chief Officer
will give that information if s/he is satisfied as to your identity. The
Chief Officer may deny access to this information where the

11
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information is held for the prevention or detection of crime or for the
apprehension or prosecution of offenders and where release of the
information would be likely to be prejudicial to any of these
purposes.

Police Forces provide a form to simplify the exercise of your subject
access rights to PNC information. In the case of Dyfed-Powys
Police you should contact the:

Data Protection Office

Dyfed-Powys Police Headquarters

Llangunnor

Carmarthen

SA31 2PF

Tel: 101 or 01267 222020 if calling from outside the
Force area

Web address: www.dyfed-powys.police.uk

Requests under the Environmental Information Regulations

Dyfed-Powys OPCC does not hold any information under the
Environmental Information Regulations (EIR). Any such information
is held by Dyfed-Powys Police Force. If you wish to make a request
for information under the EIR, you should write to:

Freedom of Information Department
Dyfed-Powys Police

Police Headquarters

PO Box 99

Llangunnor

Carmarthen

SA31 2PF

E-mail: FOl@dyfed-powys.pnn.police.uk
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9. Dyfed-Powys Police and Crime Commissioner — Classes of
Information

9.1

WHO WE ARE AND WHAT WE DO

Abbreviations: PCC/DPCC - Police and Crime Commissioner /
Deputy Police and Crime Commissioner

Information Link
Name of the PCC / DPCC Who | am
Structure of OPCC senior staff
Salary of the PCC / DPCC
Staff structure of the OPCC
. TTIT The team
General outline of responsibilities
Staff demographics incl. women, BEM,
disability
Who we Contact information incl. address for Contact
S AT correspondence -
T e e Geographical area of operation Police and Crime
Plan
Independent Custody Visitors operating :
arrangements ICV Polic
Relationships with other bodies Joint
Memorandum of
Understanding
OPCC total budget Office budget
Annual statement of accounts
Narrative statement relating to annual
Statement of
statement of accounts
Accounts
Wh Annual governance statement
a(; Wed Other income including grants
SPENdand 1"~ lusion of audit of accounts notice | Annual audit
how we
. report
spend it

Precept

Proposed expenditure

Council tax notice

Annual investment strategy

Capital Strateqy /
Reserves and
Balances Policy /

14



http://www.dyfedpowys-pcc.org.uk/en/the-commissioner/biography/
http://www.dyfedpowys-pcc.org.uk/en/the-office/the-team
http://www.dyfedpowys-pcc.org.uk/en/contact-us
http://www.dyfedpowys-pcc.org.uk/en/the-commissioner
http://www.dyfedpowys-pcc.org.uk/en/the-commissioner
http://www.dyfedpowys-pcc.org.uk/en/the-office/volunteer-schemes/independent-custody-visitors/
http://www.dyfedpowys-pcc.org.uk/en/the-office/strategies-and-policies
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/office-budget/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/statutory-accounts/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/statutory-accounts/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/statutory-accounts/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/statutory-accounts/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/precept/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/financial-policies/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/financial-policies/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/financial-policies/

Treasury
Management

Strateqy

Crime and disorder reduction grants

Commissioner's
Fund

Expenditure over £500 of OPCC and
Police Force

Expenditure over
£500

Details of contracts and tenders (over
£10,000)

Via Bluelight /

List of contracts and tenders (under
£10,000)

Sell2Wales

Expenses and allowances paid to or
incurred by PCC and senior employed
staff

My allowances &
expenses

Annual audit letter

Annual Audit letter
within Joint Audit
Committee papers

Financial audit reports

Progress reports
within Joint Audit
Committee papers

Internal financial regulations and
delegated authority

Corporate
Governance

Framework

Police and Crime Plan

Police and Crime
Plan

Annual report

Welsh language annual report

Annual report

Reports presented to the OPCC
indicating service provision,
performance assessments, operational
assessments of the police force

Statistical information provided to the
OPCC

Policing
Accountability
Board papers

What our
priorities
are and
how we are
doing

Information on the performance of the
OPCC

Quarterly update
reports to the
Police and Crime
Panel

Number of complaints / conduct matters
brought to the attention of the PCC by
the Police and Crime Panel

Police and Crime
Panel papers
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http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/financial-policies/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/financial-policies/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/financial-policies/
http://www.dyfedpowys-pcc.org.uk/en/the-commissioner/commissioners-community-funding/
http://www.dyfedpowys-pcc.org.uk/en/the-commissioner/commissioners-community-funding/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/contracts-and-expenditure/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/contracts-and-expenditure/
https://www.sell2wales.gov.wales/
http://www.dyfedpowys-pcc.org.uk/en/the-commissioner/expenses/
http://www.dyfedpowys-pcc.org.uk/en/the-commissioner/expenses/
http://www.dyfedpowys-pcc.org.uk/en/accountability/joint-audit-committee/
http://www.dyfedpowys-pcc.org.uk/en/accountability/joint-audit-committee/
http://www.dyfedpowys-pcc.org.uk/en/accountability/joint-audit-committee/
http://www.dyfedpowys-pcc.org.uk/en/accountability/joint-audit-committee/
http://www.dyfedpowys-pcc.org.uk/en/accountability/joint-audit-committee/
http://www.dyfedpowys-pcc.org.uk/en/accountability/joint-audit-committee/
http://www.dyfedpowys-pcc.org.uk/media/7553/corporate-governance-framework-2019-eng.pdf
http://www.dyfedpowys-pcc.org.uk/media/7553/corporate-governance-framework-2019-eng.pdf
http://www.dyfedpowys-pcc.org.uk/media/7553/corporate-governance-framework-2019-eng.pdf
http://www.dyfedpowys-pcc.org.uk/en/the-commissioner/the-police-and-crime-plan/
http://www.dyfedpowys-pcc.org.uk/en/the-commissioner/the-police-and-crime-plan/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/statutory-accounts/
http://www.dyfedpowys-pcc.org.uk/en/accountability/policing-accountability-board/
http://www.dyfedpowys-pcc.org.uk/en/accountability/policing-accountability-board/
http://www.dyfedpowys-pcc.org.uk/en/accountability/policing-accountability-board/
http://www.dppoliceandcrimepanel.wales/home/meetings/
http://www.dppoliceandcrimepanel.wales/home/meetings/
http://www.dppoliceandcrimepanel.wales/home/meetings/
http://www.dppoliceandcrimepanel.wales/home/meetings/
http://www.dppoliceandcrimepanel.wales/home/meetings/
http://www.dppoliceandcrimepanel.wales/home/meetings/

Reports by external inspectors and Force
auditors performance
Responses to HMIC about inspection Responses to
reports on the Police Force assessments

Copy of any report required by the
OPCC from an LA / the CC relating to
crime and disorder

Criminal Justice
Board

Welsh language delivery plan

Welsh language
compliance notice

and actions
Privacy impact assessments Strategies and

policies
Schedule of meetings open to the public | Events

Agendas, background papers and
approved minutes of each public
meeting

Minutes of meetings at which matters of
significant public interest are discussed

Accountability

Records of each decision of significant
public interest

Procedures, facts and analyses of facts
used for decision making

Decision logs

Public consultations

Consultation

reports
Policies and procedures for conduct of
business Corporate
Procurement & commissioning Governance
Framework
How we arrangements _
make Provision of services e.qg. handling Access to
T requests for information information we
hold
Employment of staff
HR Policy
Complaints and conduct procedures
our Whistleblowing policy
policies | Records management & personal data | Retention and
and policies disposal policy
procedures | Fileplans N/A

Equality objectives

Strateqgic Equality
Plan
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http://www.dyfedpowys-pcc.org.uk/en/accountability/force-performance/
http://www.dyfedpowys-pcc.org.uk/en/accountability/force-performance/
http://www.dyfedpowys-pcc.org.uk/en/accountability/force-performance/hmic/
http://www.dyfedpowys-pcc.org.uk/en/accountability/force-performance/hmic/
http://www.dyfedpowys-pcc.org.uk/en/accountability/criminal-justice-board/
http://www.dyfedpowys-pcc.org.uk/en/accountability/criminal-justice-board/
http://www.dyfedpowys-pcc.org.uk/media/2668/welsh-language-standards-compliance-notice_actions.pdf
http://www.dyfedpowys-pcc.org.uk/media/2668/welsh-language-standards-compliance-notice_actions.pdf
http://www.dyfedpowys-pcc.org.uk/media/2668/welsh-language-standards-compliance-notice_actions.pdf
http://www.dyfedpowys-pcc.org.uk/en/the-office/strategies-and-policies/
http://www.dyfedpowys-pcc.org.uk/en/the-office/strategies-and-policies/
http://www.dyfedpowys-pcc.org.uk/en/your-area/engagement/public-meetings/
http://www.dyfedpowys-pcc.org.uk/en/accountability/
http://www.dyfedpowys-pcc.org.uk/en/the-commissioner/decisions/
http://www.dyfedpowys-pcc.org.uk/en/your-area/consultations-surveys/
http://www.dyfedpowys-pcc.org.uk/en/your-area/consultations-surveys/
http://www.dyfedpowys-pcc.org.uk/media/7553/corporate-governance-framework-2019-eng.pdf
http://www.dyfedpowys-pcc.org.uk/media/7553/corporate-governance-framework-2019-eng.pdf
http://www.dyfedpowys-pcc.org.uk/media/7553/corporate-governance-framework-2019-eng.pdf
http://www.dyfedpowys-pcc.org.uk/en/contact-us/access-to-information-we-hold/requests-and-responses-disclosure-log/
http://www.dyfedpowys-pcc.org.uk/en/contact-us/access-to-information-we-hold/requests-and-responses-disclosure-log/
http://www.dyfedpowys-pcc.org.uk/en/contact-us/access-to-information-we-hold/requests-and-responses-disclosure-log/
http://www.dyfedpowys-pcc.org.uk/en/the-office/strategies-and-policies/
http://www.dyfedpowys-pcc.org.uk/en/the-office/strategies-and-policies/
http://www.dyfedpowys-pcc.org.uk/en/the-office/strategies-and-policies/
http://www.dyfedpowys-pcc.org.uk/media/2011/equality-plan-2017-21.pdf
http://www.dyfedpowys-pcc.org.uk/media/2011/equality-plan-2017-21.pdf

Demonstration of compliance with the
public sector equality duty

Annual report

Specify classes of information which the
public authority will publish

Specify the manner in which information
in each class is to be published

Specify whether material is available
free of charge / requires payment

Charging regimes and policies (e.g.
SAR)

This Scheme

Asset register

Estate strateqy

Information asset register

Privacy Notice

Lists and
registers | Register of interests Regqister of
interests
Register of gifts and hospitality of PCC / | Reqister of qifts &
DPCC and staff hospitality
FOI disclosure logs Disclosure logs
Information about any services provided | Services available
by the OPCC to you
Leaflets and explanatory booklets Available in hard
copy on request
from the office
The Media releases News
services |Any services we are entitled to recover This Scheme

we offer

a fee for, including the fees
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http://www.dyfedpowys-pcc.org.uk/en/the-office/strategies-and-policies/
http://www.dyfedpowys-pcc.org.uk/en/the-commissioner/estates/
http://www.dyfedpowys-pcc.org.uk/en/contact-us/access-to-information-we-hold/
http://www.dyfedpowys-pcc.org.uk/media/5720/notification-of-disc-interests-dl.pdf
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/gifts-hospitality-register/
http://www.dyfedpowys-pcc.org.uk/en/the-office/finance/gifts-hospitality-register/
http://www.dyfedpowys-pcc.org.uk/en/contact-us/access-to-information-we-hold/requests-and-responses-disclosure-log/
http://www.dyfedpowys-pcc.org.uk/en/your-area/services-available-to-you/
http://www.dyfedpowys-pcc.org.uk/en/your-area/services-available-to-you/
http://www.dyfedpowys-pcc.org.uk/en/news/

